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Genre Manual for a program for teen girls 
Target audience Any organizer (often teachers) planning an event for the program 
Overall challenge Portray complex information in a clear manner.  
Value added from applying principles of Clear and Effective Communication (9. Accessible not addressed here) 

Overall → ↓ $$ (↓ word count so ↓time) ↑ Efficiency (easier to review, edit, translate, update) ↑ Usability (easier to read and use info) 

1. Concise  No unnecessary verbiage. 5. Complete  Added all required information. 

2. Chunked  Grouped well. 6. Relevant  Linked content to curriculum. 

3. Scannable  Good use of icons to identify types of info.  7. Coherent  Content appropriate for target reader.  
Ensured internal cohesion in document. 

4. Accurate  Used exact terms. 8. Inclusive  Provided activities for various abilities and populations. 

 
Organizer’s Manual — Key Features  

 

 

 
  

Exerpts from original reprinted with 
premission from Osteoporosis Canada 
(note new name).  
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Resource Kit — Key Features  
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